MyHuumnansHoe 6iogkeTHOe 0blweobpa3oBaTenbHoe yupexaeHue «M'MMHasuns N22»
(MBOY «l'mMHa3ns N22»)

COIrNACOBAHO YTBEP>XXAEHO
YnpaBnsiowmMmM CoBETOM MpuKa3oM AnpeKTopa
MBOY “TmuMHazns N22» MBOY «I'mMHa3ns N22»
(npoTokon ot 30.09.2023 N26) oT 31.08.2023 N290

MonoxxeHune o 6ubnuoreke
1. O6wme nonoxeHus
1.1. HacTosiuiee NonoxeHne pernameHTMpyeT aesTeNnbHOCTb 6ubnmnotekn MbOY «lmMHa3ns N22»
(nanee — obpazoBaTenbHasl opraHn3auns).
1.2. Hacrosiwee nonoxeHne pa3pabotaHo B cOOTBETCTBUM C PeaepanbHbiM 3aKOHOM OT 29.12.2012
N2 273-d3 «06 obpazoBaHumM B Poccuiickoi dPeaepaummns», NpukasoM MuHkynbTypsbl Poccun ot
08.10.2012 N2 1077 «06 yTBepxaeHun MNMopsaka ydeTa AOKYMEHTOB, BXOASLIMNX B COCTaB
6ubnunorteyHoro oHaa» ¢ yyeToM nnucbMa MmHobpasoBaHms Poccum ot 23.03.2004 N2 14-51-70/13
«O lNprMepHOM NONOXeHUM 0 bubnmnoTeke 06L1E0Opa30BaTENBLHOIO yupexaeHus», MeToanyeckmnx
pekomeHaaunii ®rBHY «HMB um. K.A. YwuHckoro» ot 31.05.2017.
1.3. bubnnoTeka SBASETCS CTPYKTYPHbIM NoApasAe/ieHneM 0bpa3oBaTesibHOM opraHM3auum,
CO34aHHbIM B Lensx obecneyeHns npaBa y4aCTHMKOB 0bpa3oBaTenbHOro npouecca Ha becnnatHoe
nosib30BaHne 6ubIMoTeyHo-MHMOPMaLMOHHBIMK PECYPCaMM.
1.4. MNopsaoK NONb30BaHMSA UCTOYHMKAMM MHOPMaLMK, NepeveHb OCHOBHbIX YCAYT U YCI0BUS UX
NpeaoCcTaB/ieHNs ONPeAEenstoTC HACTOSILMM MNOJIOXKEHMEM 0 BMBMOTEKe M NpaBMnaMm Nosb30BaHMS
6UBNMOTEKON, YTBEPXKAEHHBIMU PYKOBOAUTENEM 06pa3oBaTeslbHOM OpraHM3aLmni.
1.5. OpraHusaums obcnyxuBaHusl y4acTHMKOB 06pa3oBaTesibHOro nNpoLuecca Npon3BOANTCS B
COOTBETCTBMW C MNpaBUIaMN TEXHUKM 6€30MacHOCTM M NPOTUBOMOXXAPHbLIMKU, CAHUTapHO-
rMMrMEHNYECKUMU TPeBOBaHNSAMM.
2. Uenun, 3apaun, pyHkunn 6ubnnorekmn
2.1. Uenn 6ubnnotekn COOTBETCTBYIOT LIENIM 06pa3oBaTebHOM OpraHM3aLmMmn 1 BKIOYaloT B cebs B
TOM uncne: hopMMpoBaHue obLLei KynbTypbl IMYHOCTU 06yYaroLMXCS Ha OCHOBE YCBOEHMS!
0693aTenbHOro MMHUMYMa cogepXkaHns 0bLieobpasoBaTesibHbIX MPOrpamMM, UX aganTaums K XXU3HW B
obLiecTBe, co3aaHne OCHOBbLI A1 OCO3HAHHOMO BbibOpa v MoCneaytoWwero 0CBoeHMs
npoceccmoHanbHbIX 06pa3oBaTeNbHbIX MPOrpaMM, BOCMMTaHWE rpaXkaaHCTBEHHOCTU, TPYAONOOUS,
YBa)XEHWS K npaBaM 1 cBoboaaM YenoBeka, NtobBK K OKpyatoLlei npupoae, PoanHe, ceMbe,
¢opMmpoBaHMe 300poBOro 06pasa XXUsHMu.
2.2. 3agavamu 6nbnmoTekn 0bpas3oBaTeNbHON OpraHM3aummn SIBMsIOTCS:

e obecnevyeHne y4acTHMKOB 0bpa3oBaTesibHOro npoLecca A0CTYNOM K MHGopMaumu,
3HaHUSM, naesMm, KynbTyYPHbIM LLEHHOCTSM MNOCPeACTBOM MCMOSb30BaHMs BrnbnmnoTteyHo-
MH(OPMaLIMOHHBIX pecypcoB 06pa3oBaTeslbHOM OpraHu3aLmnu;

e MpuBieYEHNE 0BYYAIOLLMXCA K CUCTEMATUUYECKOMY UTEHUIO YYEBHOM, XyA0XKECTBEHHOW,
Hay4HO-MONY ISIpHON NMTEpPaTYphI;

e COAECTBME Pa3BUTUIO NO3HABATENbHbIX MHTEPECOB U CMOCOBHOCTEN 06yYatoLLMNXCS;

e 06yyeHue ocHOBaM 6UBNNOTEUYHO-6MBNMOrpacdnUeckon rPaMoTHOCTH;

e CofeiicTBME Nnedarormyeckmm paboTHMKaM B noabope HayyHO-MeTOANYECKOM NUTepaTyphl,
MH(OPMUPOBAHME O HOBbIX MOCTYMNIEHMSIX B BUBNNOTEUHBIV hOHA;

e COBEpLUEHCTBOBaHME NPeaoCTaBsSeMbIX GUBMOTEKON YCIYr Ha OCHOBE BHEAPEHWS HOBbIX
WHHOPMALIMOHHBIX TEXHOMOMMI U KOMIMbIOTEPU3aLmMn 6M6NNOTEUHO-MHGOPMaLIMOHHBIX
npoueccos, hopMmpoBaHue KoMbOpPTHOWM BMBIMOTEYHOM cpeabl.

2.3. bubnnoTteka BbINOMHSET cneaytowme MyHKUMK:
2.3.1. ®opmupyeT doHa 6MBIMOTEYHO-MHGOPMALIMOHHBIX PECYPCOB 06pa3oBaTENbHON OpraHn3aLuu:

e KOMMMEKTyeT OCHOBHOM (hOHA YYEOHBIMM, XYAOXKECTBEHHBIMWY, HAYYHBIMU, CPABOYHbLIMU,
negarorMyeckMMm U Hay4yHo-NonyssipHbIMKA AOKYMEHTaMU;

e y4yacTBYeT B KOMMJIEKTOBAHUM Cneunann3nmpoBaHHoro oHaa yyebHukamMmn us yncna
BXOASILLUMX B heaepasnbHbI nepeyeHb y4ebHNKOB, AOMNYLLEHHBIX K MCMOJIb30BaHMIO Npu
peanusaumm MMeLWMX rocyaapCTBEHHYO akkpeanTaumio obpa3oBaTesbHbIX NPorpaMm
HayanbHoro obuero, 0CHOBHOro obulero, cpeaHero obwero obpasoBaHus, U y4ebHbIMMU
nocobusiMm, AoNYyLWeEHHbIMK K MCNOMNb30BaHMIO MPW peanu3aummn yKasaHHbIX
obpasoBaTenbHbIX NPOrpamm;



e aKKyMynupyeT ¢hOHA AOKYMEHTOB, CO3AABaEMbIX B 06pa3oBaTesibHON opraHusaumm
(nybnukaumii u paboT negaroros obpasoBaTeNbHON OpraHu3aUmm, TyYllnxX Hay4YHbIX paboT
1 pedepaToB yyawmxcs u ap.);

e OCYLUECTBASIET pa3MeLleHne, OpraHn3aumio U COXpaHHOCTb AOKYMEHTOB;

e OpraHusyeT W BEAET CnpaBoOYHO-6Mbnnorpaduyeckmin annapat: kaTtanorn (andgaBuTHbIN,
CUCTEMATMYECKNI), KAPTOTEKM (CUCTEMATUYECKYIO KapTOTEKY CTaTel, TeMaTUYecKkme
KapTOTeKM), 3NEKTPOHHBIN KaTanor, 6a3bl AaHHbIX MO Npodulo obpa3oBaTesibHOMN
opraHusaumu.

2.3.2. Ocywecrenset anddepeHumpoBaHHoe 6ubIMoTEeYHO-MHMOPMaUMOHHOE 06CNyXnBaHME
obyyaroLmxcs:

e npenocTaBnseT MHMOPMALIMOHHBIE PeCYpPChbl Ha Pa3fIUYHbIX HOCUTENSX;

e opraHmsyeT obyyeHne HaBblkaM He3aBUCMMOro 6M6NNMOTEYHOro NOL30BATENS U
noTpebutenst MHhopMaLmmn, COAENCTBYET UHTErpaUMmM KOMMSIEKCA 3HAHWUI, YMEHUI U
HaBbIKOB paboTbl C KHUIOW M MHGOpMaLMeN;

OKa3blBaeT MHGOPMALIMOHHYIO NOAAEPXKKY B PELIEeHNN 3a4a4, BO3HUKAIOWMX B npouecce
yuyebHol, caMoobpa3oBaTeNIbHOM U JOCYroBON AEATENbHOCTU 0ByYaloLmnXcs;

OpraHv3yeT MacCoBble MEPONPUSTHS, OPUEHTUPOBAHHBIE HA pa3BUTUE OBLLEN U
ynTaTENbCKOW KYNbTYpPbl IMYHOCTH;

COAEWCTBYET nejarornyeckuM paboTHMKaM B OpraHu3aumm obpasoBaTesibHOro npolecca u
gocyra oby4arowmxcs.

2.3.3. OcywwecTBnsieT auddepeHumpoBaHHoe 6MbnMoTeyHo-HPOpMaUNOHHOe 06CnyXnBaHne
negarormyeckmx paboTHUKOB:

e BbISIBNSIET NHPOPMALMOHHbIE NOTPEBHOCTM M YAOBETBOPSET 3anpochl, CBA3aHHbIE C
oby4yeHneM, BOCMMTaHNEM OBy4YaOLLMXCS;

e COAENCTBYET NpocheCccMoHaIbHOM KOMMETEHLMW NEAAroroBs, NMOBLIWEHUIO KBanudukaumu,
NpoBeAeH IO aTTecTauum;

e  OCYLLECTBNSIET TeKylLee MHOpMUpoBaHUE (AHM MHDOPMaLMK, 0630pbl HOBbIX MOCTYMAEHMI
1 nyébnukauumn);

e CNOCOBCTBYET NMPOBEAEHMIO 3aHATUI MO hOPMUPOBAHUIO MHAOPMALIMOHHOM KySbTypbl
obyuatowmxcsl, aBnsieTcs 6a3on Ans NpoBeAeHUsl NPaKTUUYECKMX 3aHATMI Mo paboTe ¢
WMH(OPMALIMOHHBIMK pecypcamMm.

2.3.4. OcywectenseT auddepeHumMpoBaHHoe 6MHIMOTEUYHO-MHPOPMALIMOHHOE 06CyXXMBaHWe
poauTenei (3aKOHHbIX NpeacTaBUTeNel) 0bydatoLmnxcs:

e yIOB/IETBOPSIET 3aMpPOChl NOMNb30BaTENEN N MHDOPMUPYET O HOBbIX MOCTYMN/IEHUAX B
6ubnunoteky;

e KOHCYNbTUPYET MO BOMPOCaM OpraHu3aumm CEMEMHOI0 YTEHUS], 3HAKOMUT C MHOopMaumen
Mo BOCMUTAHMIO AETEN;

e KOHCYNbTMPYET NO BOMPOCaM y4ebHbIX U3haHui Ans obydatowmxcs.

3. OpraHusaums aeaTenbHOCTN 6ubnnorexkn
3.1. ObLee pyKOBOACTBO AEATENbHOCTBIO 6UBIMOTEKN OCYLLECTBASIET PYKOBOAUTENb
obpa3oBaTenbHON opraHu3aumm.
3.2. HenocpeacrBeHHOE PYKOBOACTBO 6UBIMOTEKOM OCYLLECTBASIET 3aBEAYIOLLMN
6UBNMOTEKON, KOTOPbI HAa3HAYaETC pyKoBOAMTENEM 06pa30oBaTENbHON OpraHM3aLmm.
3.3. 3aBepytowwmii GUBNNOTEKON HECET OTBETCTBEHHOCTL B MpeAenax CBOen KoMNeTeHLMM 3a
OpraHmn3aumio U pe3ynbTaTbl AeSTeNbHOCTU BUbanMoTeku.
3.4. 3aBeaytowmii 6UGNNOTEKON pa3pabaTbiBaeT M NPeACTaBNSET PyKOBOAUTENO 06pa30BaTE/IbHOW
OpraH13auMn Ha yTBepXaeHWe cnefytowme JOKYMEHTbI:

e MOSIOXEHME 0 BUBNNOTEKE, NpaBuKa NoNb30BaHUS BUBNNOTEKOW;

e MOSIOXEHMe O NnaTHbIX ycnyrax 6ubnunoreku;

e M/1IaHOBO-OTYETHYIO AOKYMEHTaUMIO.

3.5. B coctaB 61MbnnoTtekn BxoauT:
e aboHEMeHT;
ynTanbHbIN 3an;
oTtaen y4yebHukos;
otaen nHdopMaunoHHO-6ubnmorpaduyeckor paboThbl;
¢oHA ¥ cneumannsnMpoBaHHbIi 3an paboTbl C MyNbTUMEANMHLIMUA U CETEBbIMM
[OKYMEHTaMu;



e MeamaTeka.

3.6. bubnnoteuHo-MHMOPMaLMOHHOE 06CNYXXMBaHME OCYLLECTB/ISIETCA B COOTBETCTBMM C MNlaHaMM
paboTbl 6UBNMOTEKM U peXMMOM paboTbl 06pa3oBaTENbHON OpraHMU3aLUuK.
3.7. bubnnoTeka BNpaBe NPeaocTaBnsATb NaaTHble 6M6ANOTEYHO-NHGDOPMALMOHHbBIE YCNYTH,
repeyeHb KOTOpPbIX ONpeaensieTcsl YCTaBoM 06pa3oBaTeNbHON OpraHM3aLmu.
3.8. PexxuM paboTbl 6MBNNOTEKN ONpeaensieTcs 3aBeayowmm 6MBANOTEKON C YYETOM peXxMMa
paboTbl 06pa3oBaTeNibHON opraHun3aumn. OauH pas B MecsiL, NpeaycMaTpYBAETCs CAHUTApPHLIN AeHb, B
KOTOpbI 06CNyXNBaHWE NOJIb30BATENEN HE NPON3BOANTCS.

4. YyeT NoCTYIJIEHMA U BblbbITUA AOKYMEHTOB 6MbnnoreyHoro ¢poHga
4.1. MpueM gOKYMeHTOB B (hoHA 6MBAMOTEKM BKITIOYAET crieaytowwmne onepaummn:

e CBepKa MOCTYM/IEHWI C NEPBUYHBIM YYETHLIM AOKYMEHTOM (HaKNaAHas!, aKT), BK/THOYaOLLMM
CMMCOK NOCTYMNMBLUMX [OKYMEHTOB;

e COCTaBJIEHUE NEPBUYHOMO YUYETHOIO AOKYMEHTA A/1s MOCTYN/eHMn 6e3 CONpOBOANTENIbHOM
[OKYyMEeHTauuu;

e perucrpaums NOCTYNMBLUMX AOKYMEHTOB B PermcTpax CyMMapHOro, rpynmnoBoro u
nHaneuayanbHoro yyeta (FTOCT 7.0.93-2015 «BubnnoTeyHbiit hoHa. TeXHONorus
(opMmnpoBaHus»).

4.2. Tpn NONOSHEHMM OCHOBHOro 6ubnnoTeyHoro doHaa Heobxoanmo cobnoaaTb TpeboBaHuMs
depnepanbHoro 3akoHa ot 25.07.2002 N9 114-d3 «O nNpoTUBOAENCTBUMN SKCTPEMUCTCKOM
AesTenbHOCTU». [IoKYMEHTbI, BKIIOYEHHbIE B NepeYeHb SKCTPEMUCTCKUX MaTepuasnos, NpuobpetaTb
3anpeLLeHo, Npw BbISIBIEHMN UX B OHAE — U3bIMaTb U3 AOCTyNa.

4.3. YyeT 1 06paboTka AOKYMEHTOB 6bubnmnoTeyHoro doHaa.

4.3.1. Y4yeT 1 06paboTka AOKYMEHTOB OCHOBHOIO (hOHAa OCYLLECTBASETCS UHAMBUAYANbHBIM
cnocoboM. CBeaeHUst 0 NOCTYNMBLUMX MeYaTHbIX AOKYMEHTaX BHOCATCS B «KHMIy CyMMapHOro y4yeTa
[OKYMEHTOB OCHOBHOMO (hoHAa».

MoCTynMBLUMM AOKYMEHTAM MPUCBaNBalOT MHAMBUAYAbHbIN PErMcTpaunoHHbIi HoMep (MHBEHTapPHbIN
HOMEpP MSIM UHOW 3HaK, NMPUHATbIA B KQYECTBE PErMcTPaLMOHHOro HOMepa, CUCTEMHBIM HOMEP Ans
3NEKTPOHHBIX OKYMEHTOB) WU WNGP XpaHEHNS.

PerncrpaunoHHble HoMepa u WwWndpbl 0TMEYaloT B perncTpax MHAMBMAYaNbHOro yyeTa JOKYMEHTOB —
WHBEHTApHOW KHUIe, KAPTOTEKE PErMcTpaLmm ra3eT, XypHasoB, y4eTHOM 6a3e AaHHbIX.

Bce ak3eMnnspbl NPUHSTLIX U3AaHWI WTeMnentooTcs. LLTemMnens ¢ HaMMeHOBaHNEM
06pa3oBaTeNibHON OpraHn3aUnn A0/MKEH 6bITb NPAMOYrONbHON (hOpMbI, pa3MepoM He 6osbLie YeM
1,574 cm.

LLiteMnenb cTaBUTcs Ha 060poTe TUTYNbHOMO IMCTa (NPY OTCYTCTBUM TUTY/IbHOMO JIMCTa — Ha NepBoi
CTpaHuLUe TeKCTa NoA 3arfaBueM), Ha 17-i cTpaHuUe Noj TEKCTOM B JIEBOM HWXKHEM YTy U Ha
0b6opoTe Kaxxaoro nNpunoxeHus. Ha 6poLutopax n xxypHanax wreMnesnb CTaBUTCS TONbKO Ha 06n0xkKe
WK Ha NepBOW CTpaHWLE TeKCTa.

CoctaB 0CHOBHOro ¢hoHAa PUKCUMPYETCS B KApTOUYHOM anaBMTHOM KaTasore, B 3NIEKTPOHHON ba3e
JAaHHbIX 6ubnunoTeku.

4.3.2. YueT n obpaboTka cneumannsmpoBaHHoro ¢oHaa. CneunanmanpoBaHHbIn OHA yYMTLIBAETCS U
XPaHUTCS OTAENbHO OT OCHOBHOro 6ubnnoTeyHoro doHaa.

YyeT AOKYMEHTOB CMeLMann3MpoBaHHOro boHAa, Kak MHOTO3K3eMMISAPHOM NUTepaTypbl,
OCYLLEeCTBASETCS PynnoBbIM CNocoboM u oTpaxaeTcs B «KHMre cyMmapHoro ydyeta ydebHoro dhoHaa»
N B KQpTOTEKE PErnCTPaLMOHHBIX KapToYek.

Ha ka)xgoe HamMeHoBaHWe AOKYMEHTOB Cneuvann3mpoBaHHOro hoHaa 3aBoAnUTCS OTAENbHAs
yyeTHas kapTouka. KapTouku ¢ bubnnorpacdmyecknM onmvcaHMeM usgaHuin y4ebHNKOB pacCTaBNStOTCS
B YUYETHYIO KapTOTEKY MO KflaccaM, a BHYTpPW K1accoB — no andasuTy dhaMuamnii asTopos Unm
3arnaBuit. [Insi KOHTPONS 3@ COXPAHHOCTBIO YUETHBIX KQpTOUYEK OHM PErUCTPUPYIOTCA B «XKypHane
perncTpauum y4eTHbIX KapTodek yuebHMKoB>.

TexHnyeckas obpaboTka AOKYMEHTOB NpeayCcMaTpUBAET Criefylowme onepaunm:

e MPOCTaB/IEHME Ha KaXXAOM JOKYMEHTE LTemMnens 6MbnmoTekn B COOTBETCTBUN C MYHKTOM
4.3.1 HacTosILEro NOSIOXKEHUS;

e YCTAHOBJIEHME CPEACTB 3aWMTbl OT YTpaThl (MarHUTHBIM AAaTYMK, paavo-umn, UHOW BUA
MapKMpPOBKW);

e M3roTOBJIEHMNE U NPUKPENSIEHNe K AOKYMEHTY nacnopTta yyebHuka. Macnopt yuyebHuka
NpUKIEMBAETCS Ha NOCNeAHEeN CTpaHuLe y4ebHmKa. 3anosHAETCS Npy Bblaaye YnTaTenio.



YueT cneunanuanposaHHoro dhoHaa npeaycMaTpyBaeT OTpaXKeHWe ero cocTaBa B CrpaBOYHO-
6ubnuorpaduyeckom annaparte 6UGIMOTEKN, B TOM UNCE B /IEKTPOHHOW 6a3e AaHHbIX.
4.4. BblbbITUE AOKYMEHTOB 61BIMOTEUHOrO hoHAA.
4.4.1. NMpu4rHbI, NO KOTOPLIM AOKYMEHT MOXET ObITb BbiBEAEH M3 COCTaBa bnbnmotedyHoro goHaa,
BK/IIOYAIOT B TOM YMCNe BETXOCTb, AeEeKTHOCTb, YCTapenocTb No coaepXaHuto, yTpaty. UcknoueHne
[JOKyMeHTa u3 6ubnmnoteyHoro ¢oHaa NpoBOAMTCS Ha OCHOBaHUWM aHanm3a cocTaBa 6ubnnoTeyHoro
doHaa v pe3ynbTaToB ero NpoBepKu.
4.4.2. MNMopa BETXOCTbIO AOKYMEHTA NMOHMMAIOT pe3y/ibTaT eCTECTBEHHOMO CTapeHust nnm rU3n4ecKoro
N3HOCa AOKYMEHTa.
4.4.3. MNMoa AeheKTHOCTbIO AOKYMEHTA NMOHUMAIOT YaCTUYHYIO WK MOMHYIO YTPaTy 3KCJlyaTauMOHHbIX
KauyecTB JOKYMEHTa B pe3y/ibTaTe BHEWHErO BO3AENCTBUSI.
4.4.4. lNopa yCcTapenocTbio N0 COAEPIKAHUIO MOHUMAIOT NOTEPIO aKTyanbHOCTU TEMATUKK,
NoATBEPXXAAEMYIO OTCYTCTBMEM CMpOCa YnTaTenel, HeBoCcTpeboBaHHOCTLIO B NepepacnpeaeneHnm u
peanusaumm.
4.4.5. MNop yTpaToi AOKYMEHTa MOHMMAIOT ero oTcyTCTBUE B (hoHAe 6MEANOTEKN MO NPUYMHAM
noTepu, XULEHWsl, 6eACTBMI CTUXUINHOIO, TEXHOFEHHOMO (B TOM UMC/IE XaKEPCKOW aTaku u
HEBOCCTAHOBMMOro €605 31EKTPOHHOIO 060PYAOBaHMS) UM COLMANBHOIO XapakTepa, no
HEYCTAHOBJIEHHOW MPUYMHE.
4.4.6. Mpouecc UCKIIYEHNS AOKYMEHTOB 13 (hoHAa HMbnnoTekn OCyLLECTBASETCS B COOTBETCTBUM C
MopsiakoM yyeTa JOKYMEHTOB, BXOASILUMX B COCTaB 6MbnmoTeyHoro oHaa, yTBEPXXAEHHBIM MPUKA30M
MuHkynbTypbl Poccun ot 08.10.2012 N2 1077.
4.4.7. BbibbITME AOKYMEHTOB 61bnnoteyHoro oHaa NpomM3BoAMTCS B pe3ysibTaTe UX CmcaHusl
KOMUCCHEN, CO3AaHHON pykoBoaMTENeM 06pa3oBaTenbHOW OpraHu3aumnu.
4.4.8. YTunmsaums CnncaHHbIX 4OKYMEHTOB 6ubnunoTteyHoro hoHaa NPOM3BOANTCS B COOTBETCTBUM C
3aKoHOAATENBLCTBOM Poccuiickon deaepaumm.
5. MpoBepka pokyMeHTOB 6MbnnoTeuHoro c¢oHaa

5.1. MNnaHoBas npoBepka AOKYMEHTOB 6MbIMOTEYHOrO hoHAA NPOBOANTCS C NEPUOANYHOCTLIO OANH
pa3 B NATb JIET HA OCHOBaHWM rpaduka NpoBEPKM, YTBEPXXAEHHOIO 3aBeayoLmnM 6M6IMOTEKON.
5.2. BHennaHoBasi NpoBepKa AOKYMEHTOB bubnnoTeyHoro doHaa NponsBoanTCcsl B 0653aTeNbHOM
nopsiake:

e Mpw BbisIBNIeHNM (PaKTOB XMLLEHMS, 310ynoTpebneHns nnm nopyn AOKYMeEHTOB;

e B C/lydae CTUXMIMHOrO 6eACTBMSI, NoXapa WK Apyrux YpesBblYaiHbIX CUTYALIMIA, Bbl3BaHHbIX

3KCTPEMasIbHbIMU YCIIOBUSAMU;

e MpU peopraHM3aumm Uamn IMKBMAALMM 06pasoBaTeslbHOM OpraHu3aumm.
5.3. Mo nToram NnpoBepKkun 3aBeaytoLmnii GMGIMOTEKOW COCTABNSET akT, MOAMMUCLIBAET U XPaHWUT €ro B
6nbnnoTeke B TeUEHME CPoKa, YCTAHOBJIEHHOrO HOMEHKNaTypow aen. Ecnmn kakne-To AOKYMEHTI
OTCYTCTBYIOT MO HEYCTAaHOB/IEHHOMN MPUYMNHE, TO K aKTy NPUKIAAbIBAETCS UX CMMCOK, B KOTOPOM
(UKCHMPYIOTCA CBEAEHUS O KOSIMYECTBE AOKYMEHTOB 6MbnnoTeyHoro oHaa B HanMunm 1 KonuyecTse
OTCYTCTBYIOLUMX AOKYMEHTOB, B TOM UMC/IE MO HEYCTAHOB/IEHHOMN MpuUmnHe. B akTe Takke
YKa3blBaeTCs HOMep W AaTa akTa npeablayLien NpoBepKu.
5.4. Bo BpeMsi NpoBepKN AOKYMEHTOB 6MbamMoTeuHoro coHaa paboTHMKU OTCAEXMBAKOT Hanmumne
3KCTPEMUCTCKUX MaTepuasnioB, KOTOpble BXOAAT B deaepasibHbli CMIUCOK, OMy6/IMKOBaHHbIN MUHIOCTOM
Poccun Ha cBoeM caiTe.
Ecnu 3aBeayrowmin 6UbIMOTEKON HAMAET IKCTPEMUCTCKUIA MaTepuar, TO AO/MKEH OFPaHNYNTb K HEMY
JOCTYN CO CTOPOHbI NOfb30BaTeNei.
5.5. Mpw BbISIBNIeHNM B NpoLiecce nNpoBepku poHAa OTCYTCTBYHOLWMX AOKYMEHTOB U HEBO3MOXHOCTM
YCTaHOB/EHNS BUHOBHBIX /L, YObITKM NO HEAOCTAYaM CMMCbIBAOTCS B COOTBETCTBUM C AEUCTBYIOLLUM
3aKOHOAATENbCTBOM.



